
1 LB N C  B y law s R ev ised &  A pproved A ugust 23 , 2024   

L ak e B a lb o a N e ig h b o rh o o d  C o u n c i l  B y law s  
T ab le o f  C o n ten ts  

A rtic le  I N A M E  ....................................................................................... 3  
A rtic le  II P U R P O S E ................................................................................ 3  
A rtic le  III B O U N D A R IE S  ......................................................................... 4  

S ection 1 : B oundary D escrip tion  
S ection 2 : In te rna l Boundaries 

A rtic le  IV  S TA K E H O LD E R  ...................................................................... 5  
A rtic le  V  G O V E R N IN G  B O A R D .............................................................. 5  

S ection 1 : C om position  
S ection 2 : Q uorum  
S ection 3 : O ffic ia l A ctions 
S ection 4 : Te rm s and Term  L im its  
S ection 5 : D u ties and P ow ers 
S ection 6 : V acancies 
S ection 7 : A bsences 
S ection 8 : C ensure 
S ection 9 : R em ova l 
S ection 10: R esigna tion  
S ection 11: C om m un ity  O u treach 

A rtic le  V I O FF IC E R S  .............................................................................. 11 
S ection 1 : O ffice rs  o f the  Board  
S ection 2 : D u ties and P ow ers 
S ection 3 : S e lection  o f O ffice rs  
S ection 4 : O ffice r Term s 

A rtic le  V II C O M M ITTE E S  A N D  TH E IR  D U TIE S  ..................................... 12 
S ection 1 : S tand ing  
S ection 2 : A d  H oc 
S ection 3 : C om m ittee  C rea tion  and A u thoriza tion 

A rtic le  V III M E E TIN G S ........................................................................... 13 
S ection 1 : M ee ting  T im e and  P lace  
S ection 2 : A genda  Se tting 
S ection 3 : N o tifica tions/P ostings 
S ection 4 : R econside ra tion 

A rtic le  IX  F IN A N C E S  ............................................................................. 14 
A rtic le  X  E LE C TIO N S .......................................................................... 14 

S ection 1 : A dm in is tra tion  o f E lection 
S ection 2 : G overn ing  B oard  S tructu re  and  Vo ting  
S ection 3 : M in im um  Voting  A ge 
S ection 4 : M ethod  o f Verify ing  S takeho lder S ta tus 
S ection 5 : R estric tions on  C and idates R unn ing  fo r M u ltip le  S ea ts 
S ection 6 : O ther E lection  R e la ted  Language 

A rtic le  X I G R IE V A N C E  P R O C ES S.......................................................15  
A rtic le  X II P A R LIA M E N TA R Y  A U TH O R ITY  ........................................... 16 
A rtic le  X III A M E N D M E N TS  ..................................................................... 16 



2 LB N C  B y law s R ev ised &  A pproved A ugust 23 , 2024   

A rtic le  X IV  C O M P LIA N C E ...................................................................... 16 
S ection 1 : C ode o f C iv ility  
S ection 2 : T ra in ing 
S ection 3 : S e lf-A ssessm ent 

A TTA C H M E N T A  –  M ap of N e ighborhood C ouncil ..................................... 18 
A TTA C H M E N T B  - G overn ing  B oard S tructu re  and  V oting .........................19 



3 LB N C  B y law s R ev ised &  A pproved A ugust 23 , 2024   

A R T IC L E  I N A M E  
The  nam e of th is  N e ighborhood C ouncil sha ll be  the  Lake  B a lboa N e ighborhood  C ouncil 
(“C ouncil”). 

 
A R T IC L E  II P U R P O S E 

P rinc ip les o f G overnance  - The  purpose  o f the  C ouncil is  to  pa rtic ipa te  as a  body on issues 
concern ing  our ne ighborhood  and  regard ing  the  governance o f the C ity  o f Los A nge les (“C ity”) 
in  a  transparen t, inc lusive , co llabora tive , accoun tab le  and  v iab le  m anner. 

 
A . The  M IS S IO N  o f the  C ouncil is : 

 
1. To  p rov ide  an inc lus ive and open  fo rum  fo r pub lic  d iscuss ion  o f issues o f in te rest to  

the  C ouncil, inc lud ing C ity  governance, the  needs o f the  C ouncil, the  de live ry  o f C ity  
se rv ices to  the  C ouncil a rea , and  o the r m atte rs  o f a  C ity  w ide natu re ; 

 
2. To  adv ise the  C ity  on  issues o f in te rest to  the C ouncil, inc lud ing C ity  governance , 

the  needs o f the  C ouncil, the  de live ry  o f C ity  se rv ices to  the  C ouncil a rea , and  o the r 
m atte rs  o f a  C ity  w ide na tu re ; 

 
3. To  in itia te , execu te  and  support p ro jects  fo r the  safe ty , w e ll-be ing, soc ia l and  cu ltu ra l 

im provem ent o f the  C ouncil a rea; and 
 

4. To  fac ilita te  com m un ica tion  be tw een  the C ity  and  C om m un ity  S takeho lders on  
issues o f concern  to  the  com m un ity  and/o r the  S takeho lders. 

 
5. To  m on ito r and fac ilita te  pub lic  se rv ices and  in frastructu re  investm ents. 

 
6. To  partic ipate  active ly  in  the  c ityw ide  N e ighborhood  C ouncil S ystem . 

 
7. To  p rov ide  an opportun ity  to  engage  a  rep resen ta tive  cross-section  o f the  C ouncil’s  

s takeho lders in  loca l a ffa irs . 
 

B . The  P O L IC Y  o f the  C ouncil is : 
 

1. To  respect the  d ive rs ity , d ign ity, and  express ion  o f v iew s o f a ll ind iv idua ls , g roups, 
and  o rgan iza tions w ith in  the  com m un ity and /or invo lved  in  the  C ouncil; 

 
2. To  rem a in  non-partisan  w ith  respect to  po litica l pa rty  a ffilia tion  and  inc lus ive  in  ou r 

opera tions inc lud ing, bu t no t lim ited  to , the  p rocess o f e lecting  o r se lecting  the B oard  
o f D irecto rs , O ffice rs , and  com m ittee  m em bers, as he re inafte r set fo rth ; 

 
3. To  no t pa rtic ipa te  in , o r in te rvene  in  any po litica l cam pa ign  on  beha lf o f o r in  

opposition  to  any cand ida te  fo r pub lic  o ffice ; 
 

4. To  in fo rm  the  com m un ity  o f fo rthcom ing  p ro jects  and  issues o f concern  inc lud ing  
u tiliza tion  o f the  E arly  N o tifica tion  S ystem  (EN S ) to  in fo rm  the  C ouncil and 
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C om m un ity  S takeho lders o f m a tte rs  invo lv ing  the  C ity  and  our com m un ity  in  a  w ay 
tha t is  ta ilo red to  p rov ide  opportun ities fo r invo lvem ent in  the  dec is ion -m aking  
p rocess; 

 
5. To  encourage  a ll C om m un ity  S takeho lders to  pa rtic ipa te  in  activ ities o f the C ouncil; 

 
6. To  p roh ib it d iscrim ina tion  aga inst any ind iv idua l o r g roup  in  ou r opera tions on  the 

bas is  o f race , re lig ion , co lo r, creed, na tiona l orig in , ancestry , sex, sexua l o rienta tion , 
age , d isab ility , m arita l s ta tus, incom e, hom eow ner/ren te r s ta tus, o r po litica l 
a ffilia tion; 

 
7. To  have  fa ir, open , and  transparent p rocedures fo r the  conduct o f a ll C ouncil 

bus iness and ; 
 

8. To  estab lish  p rocedures fo r com m un icating  w ith  a ll N e ighborhood  C ouncil 
C om m un ity  S takeho lders on  a  regu la r bas is  in  a  m anner ensuring  tha t in fo rm ation is  
d issem ina ted  even ly  and  in  a  tim e ly  m anner. 

 
A R T IC L E  III B O U N D A R IE S  

The  C ouncil covers a  geograph ic  a rea  described  be low . 
 

S ec t io n  1 :  B o u n d ar y  D es c r ip t io n  - The  boundaries abu t the  boundaries o f ad jacen t 
N e ighborhood  C ouncils  and  inc lude  those  a reas o f the C ity  w ith in  the  fo llow ing  lines o f 
dem arca tion : 

 
1 . N o r th  –  S a ticoy S treet from  W hite  O ak A venue  to  Lou ise  A venue ; 

R oscoe  Bou levard  from  Lou ise  to  U S  F reew ay 405; 
 

2 . E as t  –  S an  D iego  F reew ay a lso  know n as U S  F reew ay 405 ; 
 

3 . S o u th  –  V ic to ry  B ou levard  
 

4 . W es t  –  W h ite  O ak A venue  from  V ic to ry  Bou levard  to  S a ticoy S tree t; 
Lou ise A venue from  Sa ticoy S tree t to  R oscoe  B ou levard . 

 
The  boundaries o f the  C ouncil a re  se t fo rth  on  the  M ap o f the  Lake  B a lboa  
N e ighborhood  C ouncil boundaries, a ttached  as A ttachm ent A . 

 
The  a rea  know n as the S epu lveda  D am  Basin  sha ll be  a  shared  a rea. Th is  a rea  borders 
severa l o the r N e ighborhood  C ouncil D is tric ts  and  inc ludes s ign ificant a reas des igna ted  fo r 
pub lic  use . Som e of these  a reas o f pub lic  use  inc lude  the  Sepu lveda  B asin  W ild life  R eserve , 
S epu lveda D am  S C C A V e lodrom e, Sepu lveda  B asin  R ecrea tiona l A rea , Sepu lveda  D am  
M ode l A ird rom e F ie lds, Lake  B a lboa, A nthony C . B e ilenson  P ark, H je lte  S ports  C ente r, 
P ed low  S ka teboard  Park, as w e ll as the  E ncino  G o lf C ourse . 

 
S ec t io n  2 :  In te r n a l  B o u n d ar ies  - N ot app licab le . 
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A R T IC L E  IV  S TA K E H O L D E R  
N e ighborhood  C ouncil m em bersh ip  is  open to  a ll S takeho lders.  A  “S takeho lder” sha ll be  
de fined  as any ind iv idua l w ho : 

(1 )  L ives, w orks, o r ow ns rea l p roperty  w ith in  the  boundaries o f the ne ighborhood council; 
o r 
(2 )  Is  a  C om m un ity  In te rest S takeho lder, defined  as an  ind iv idua l w ho  is  a  m em ber o f o r 
pa rtic ipa tes in  a  C om m un ity  O rgan iza tion  w ith in  the boundaries o f the  ne ighborhood  
council.   

 
A  “C om m un ity  O rgan iza tion ” is  an  en tity  tha t has con tinuously  m a in ta ined a  phys ica l s tree t  
address w ith in  the  boundaries o f the  ne ighborhood  council fo r no t less than  one  year, and  tha t 
pe rfo rm s ongo ing  and  ve rifiab le  activ ities  and operations that con fe r som e bene fit on the  
com m un ity  w ith in  the  boundaries o f the  ne ighborhood  council.  A  fo r-p ro fit entity  sha ll no t 
qua lify  as a  C om m un ity  O rgan ization .  E xam p les o f C om m un ity  O rgan iza tions m ay inc lude 
C ham bers o f C om m erce , houses o f w orsh ip  o r o the r fa ith -based  o rgan izations, educa tiona l 
institu tions, o r non-p ro fit o rgan iza tions. 
 
[The  de fin ition  o f “S takeho lder” and its  re la ted te rm s a re  de fined  by C ity  O rd inance  and  
canno t be  changed  w ithou t C ity  C ouncil action .  See  Los A nge les Adm in is tra tive  C ode  
S ection 22.801 .1 ] 

 
A R T IC L E  V  G O V E R N IN G  B O A R D  

The  Board  o f D irecto rs (“B oard ”) sha ll be  the  G overn ing  B ody o f the  C ouncil w ith in  the  
m ean ing o f that te rm  as se t fo rth  in  the P lan  fo r a  C ityw ide  S ystem  of N e ighborhood  C ouncils  
(“P lan ”). 

 
S ec t io n  1 :  C o m p o s i t io n  - The  Board  sha ll cons is t o f seven teen  (17 ) S takeho lders e lected , 
se lected  o r appo in ted  by the  B oard  and /o r C om m un ity  S takeho lders. U n less o the rw ise  noted  
be low , a ll m em bers o f the  Board m ust be  e igh teen  (18 ) years o f age  o r o lde r a t the  tim e  of 
e lection. The com position  o f the  Board  sha ll be  as fo llow s: 

 
A . S ix  (6 ) R es id en t ia l  S tak eh o ld er  R ep r es en ta t iv es  (R S R ) –  A n R SR  sha ll be any 
person  w hose p rim ary res idence o r liv ing  space  is  loca ted  w ith in  the C ouncil’s  
boundaries w he ther in  a  hom e, apartm ent, condom in ium  o r o the r accom m odation . 

 
B . Th r ee  (3 ) B u s in es s  S tak eh o ld er  R ep r es en ta t iv es  (B S R ) –  A  B S R  sha ll be  any 
person  w ho  (1 ) ow ns a  bus iness; (2 ) ow ns business, res iden tia l ren ta l o r rea l p roperty ; 
o r (3 ) w orks w ith in  the  C ouncil’s  boundaries. 

 
C . Th r ee  (3 ) O r g an iza t io n a l  S tak eh o ld er  R ep res en ta t iv es  (O S R ) –   O pen to  
S takeho lders e ighteen  (18 ) years o f age  o r o lde r w ho  partic ipate  in  a  com m un ity  based  
o rgan ization , inc lud ing  bu t no t lim ited to  a  re lig ious institu tion , educationa l institu tion , 
non-p ro fit o rgan iza tion , ne ighborhood associa tion , schoo l/pa ren t g roup , fa ith  based  
g roup , sen io r g roup , you th  g roup , a rts  associa tion , se rv ice  o rgan ization , boys o r g irls  
c lub , cu ltu ra l g roup , o r env ironm enta l g roup  w ith in  the  N C  boundaries 

 
D . O n e  (1 ) S en io r  S tak eh o ld er  R ep r es en ta t iv e  (S S R ) –  An  SS R  sha ll be  any person  
tha t m ee ts the  crite ria  fo r a  R S R , BS R , o r O SR  A N D  is  o lde r than  55 years o f age  a t 
the  tim e  o f e lection . 
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E . O n e  (1 ) Y S R  Y o u th  S tak eh o ld er  R ep r es en ta t iv e  (YS R ) –  O pen  to  S takeho lders 
be tw een  the  ages o f fou rteen (14 ) and  seven teen  (17 ) on the  day o f the  e lection o r 
se lection. S ee  Adm in . C ode  §  22.814(c).  If less than  e igh teen  (18 ) years o f age , the  
Y ou th  Board  S ea t m em ber sha ll be  p rec luded  from  vo ting  on  financia l m a tte rs , such  as 
ne ighborhood  council expend itu res, financ ia l reports , annua l budge ts, con tracts , and  
recom m endations to  en te r in to  con tracts . 

 
F . O n e  (1 ) A t -L a r g e  E lec ted  C o m m u n i ty  In te res t  S tak eh o ld er  R ep res en ta t iv e  
(A L E C IR ) –  A n  ALE C IS R  sha ll be  any person  tha t m eets the  crite ria  fo r a  R S R , BS R , o r 
O S R  bu t does no t w ish to  seek a  seat w ith in  tha t ca tegory o r those w ho  live , w ork, o r 
ow n p roperty  in  the ne ighborhood . 

 
G . Tw o  (2 ) A t -L a r g e  A p p o in ted  S tak eh o ld er  R ep r es en ta t iv es  (A L A S R ) - The  B oard  
sha ll appo in t the  tw o  (2 ) A LAS R s w ith  a  tw o-th irds (2 /3 ) m a jo rity  vo te . The A LA S R s 
sha ll be appo in ted  w ith in  the firs t tw o  (2 ) m ee tings o f the  sea ts  be ing vacant. If a  tw o- 
th irds (2 /3 ) m a jo rity  canno t be reached  a t the firs t tw o  (2 ) m eetings, a  s im p le  m a jo rity  
sha ll on ly  be  requ ired un til the  sea ts  a re  filled . The  appo in tm ents sha ll rem a in  on the  
agenda  un til such  tim e tha t the  sea ts  a re  filled . In  the  even t o f a  tie , a  co in  toss 
be tw een  the  cand ida tes w ith  the  m ost yes vo tes sha ll de te rm ine the  sea t appo in tm ent. 

 
E ach  appo in tm ent sha ll be  fo r tw e lve  (12 ) m on ths, and  any one  (1 ) pe rson  m ay on ly  be  
appo in ted  to  a  m axim um  o f fou r (4 ) tw e lve  (12 ) m on th te rm s. The  ALA S R s m ust m ee t 
the  crite ria  fo r an  R S BM , B S B M , o r O S B M . In  m aking  the appo in tm ents, the B oard  w ill 
appo in t  “S takeho lder” w ho  a re  no t cu rren tly  rep resen ted  o r a re  underrepresented on 
the  Board, in  o rder to  ach ieve  and  foste r fu ll rep resen ta tion . 

 
N o  s ing le  S takeho lder g roup  sha ll ho ld  a  m a jo rity  o f Board  sea ts un less extenua ting 
c ircum stances ex is t and  a re  approved  by the  D epartm en t o f N e ighborhood  E m pow erm ent 
(“D epartm en t”). 

 
S ec t io n  2 :  Q u o r u m  - The  quorum  sha ll be n ine  (9 ) m em bers o f the  B oard . N o  floa ting 
quorum s a re  a llow ed . 

 
S ec t io n  3 :  O f f i c ia l  A c t io n s  - A  s im p le  m a jo rity  vo te  by the  B oard  m em bers p resen t and 
vo ting , no t inc lud ing  absten tions, a t a  m ee ting a t w h ich the re  is  a  quorum  sha ll be  requ ired  to  
take  o ffic ia l action , un less specified  o the rw ise  in  these B ylaw s. 

 
S ec t io n  4 :  Te r m s  an d  Ter m  L im i ts  - B oard  m em bers sha ll se rve a  Four (4 ) year te rm  
com m encing  a fte r be ing  seated. There  a re  no te rm  lim its . 

 
S ec t io n  5 :  D u t ies  an d  P o w er s  - The  p rim ary du ties o f the B oard  sha ll be  to  govern  the 
C ouncil and  to  ca rry  ou t its  ob jectives. N o  ind iv idua l m em ber o f the B oard sha ll speak fo r the  
B oard  o r o the rw ise  pub lic ly  rep resen t a  B oard  pos ition  un less au thorized  to  do  so  by o ffic ia l 
action  o f the  B oard. The  B oard  m ay, by o ffic ia l action , de lega te  to  any ind iv idua l the authority  
to  p resen t be fo re  any pub lic  body a  s tand ing  C ouncil pos ition  p rev ious ly  adop ted  by the  Board  
o r a  s ta tem ent tha t the C ouncil has had  insu ffic ien t tim e  to  deve lop  a  pos ition  o r 
recom m endation  on  a  m atte r be fo re  that body. S uch authority  m ay be  revoked  a t any tim e by 
the  Board. 
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S ec t io n  6 :  V ac an c ies  –  V acancies on  the B oard  sha ll be  filled  us ing the  fo llow ing  p rocedure : 

 
A . A ny  “S takeho lder” in terested  in  filling  a  vacancy on  the  B oard  sha ll subm it a  
w ritten  app lica tion to  the  B oard , p rov id ing tha t C om m un ity  S takeho lder is  qua lified  
fo r that pa rticu la r sea t. The  Board  sha ll cause  the  m atte r to  be  p laced on  the  
agenda  fo r the  next regu la r m eeting  o f the  Board . 

 
B . The  Board  sha ll vo te  on  the  app lica tion  a t the m eeting. If m u ltip le  app lica tions fo r 
one  (1 ) sea t have  been  subm itted , the cand ida te  w ith  the  m ost vo tes w ins. In  the  even t 
o f a  tie , a  co in  toss be tw een  the  cand ida tes w ith  the  m ost vo tes sha ll de te rm ine  the  sea t 
appo in tm ent. 

 
C . The  cand ida te  w ho  w ins sha ll fill the  rem a in ing  te rm  o f the  B oard  sea t un less an  
e lection o r se lection  occurs sooner. 

 
D . In  no even t sha ll a  vacan t sea t be  filled  w here  a  genera l e lection  is  schedu led  to  
occur w ith in  s ix ty  (60 ) days o f the  da te  tha t a  w ritten  app lica tion  is  p resen ted  to  the 
B oard . 

 
S ec t io n  7 :  A b s en c es  - A ny B oard  M em ber w ho  m isses fou r (4 ) regu la rly  schedu led 
consecu tive  N e ighborhood  C ouncil G overn ing B oard M eetings o r, optiona lly , five  (5 ) to ta l 
G overn ing  B oard  M eetings during  any tw e lve (12 ) m on th period  w ill be  au tom atica lly  rem oved  
from  the  B oard . Each  C ouncil B oard  M em ber absence  sha ll be  recorded  in  the C ouncil’s  
M ee ting  M inu tes o r o the r m anner o f C ouncil reco rd  keep ing , and that, upon  m iss ing the  
requ ired  num ber o f B oard  M eetings fo r rem ova l, the  C ouncil P res id ing  O ffice r sha ll no tify  the  
B oard  M em ber o f the  absences and  p lace  on  the  agenda the  rem ova l o f the  B oard  M em ber a t 
a  regu la r o r specia l B oard  m eeting  w hereupon  the  B oard  sha ll dete rm ine  the va lid ity  o f the  
absences be fo re  tak ing  action  to  rem ove  the B oard  M em ber. Any m eeting  o f the  
N e ighborhood  C ouncil G overn ing  B oard , schedu led and  no ticed as per the  B row n A ct, sha ll 
constitu te  a  m ee ting  for the  purpose  o f dete rm in ing  B oard  M em ber a ttendance . 

 
S ec t io n  8 :  C en s u r e  - The  purpose o f the censure  p rocess is  to  p lace  a  Board m em ber on 
no tice  o f m isconduct and  to  p rov ide  the  Board  m em ber w ith  an  opportun ity  to  co rrect the  
m isconduct. The N e ighborhood  C ouncil (“N e ighborhood  C ouncil”) m ay censure  any Board  
m em ber a t a  regu la r o r specia l m ee ting open  to  the  pub lic  fo llow ing  a  good-fa ith  de te rm ination  
by the  N e ighborhood C ouncil B oard  tha t the m em ber has engaged  in  conduct tha t is  con tra ry  
to  ru les and regu la tions app licab le  to  the  Board  o r 
tha t im pedes the  o rderly  bus iness o f B oard  opera tions. G rounds fo r censure  inc lude , bu t a re  
no t lim ited  to , pe rs is ten t d isruptive  conduct a t m ee tings, v io la tions or abuses o f the B oard ’s  
by law s o r ru les, v io la tions o f the  C ode  of C onduct, acting  on  beha lf o f the  B oard w ithout 
au thoriza tion, and  m isuse  o r abuse  o f the  censure  o r rem ova l p rocess by acting in  bad  fa ith . 

 
The  Board  sha ll use  the  fo llow ing p rocedure w hen  censuring  a  B oard  m em ber: 

 
1 . A  m otion to  censure  a  B oard  m em ber m ay be in itia ted  by any th ree (3 ) B oard 
m em bers. Those  Board  m em bers sha ll not constitu te  a  m a jo rity  o f the  quorum  of any 
N e ighborhood  C ouncil body, such as a  com m ittee . The m otion sha ll be  de live red  to  any 
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o ffice r o f the  Board  o r a  specific  o ffice r o r m em ber o f the  B oard as m ay be  specified  in  the 
by law s o r s tand ing  ru les o f the  N e ighborhood  C ouncil. The  m otion  sha ll be  in  w riting  and  
p rov ide  the  specific  facts  and  g rounds fo r the  p roposed  censure inc lud ing the date (s) and  
specific  conduct re lied  upon  for the  m otion . The m otion  sha ll no t be based upon conclus ions, e.g ., 
“fo r a lleged v io la tions of the  C ode o f C onduct” bu t sha ll con ta in  factua l sta tem ents that describe 
conduct on ly and is no t in tended to  em barrass or hum ilia te  the  board  m em ber. 

 
2 . The  Board  m em ber, g roup  o f Board m em bers o r com m ittee  responsib le  fo r se tting  
the  fina l Board  agenda sha ll inc lude  the  m otion  on the  agenda  o f the next regu la r o r 
specia l Board  m eeting schedu led  a t least th irty  (30 ) days fo llow ing the  de live ry  o f the  
p roposed  censure m otion . 

 
3 . The  Board  m em ber sub ject to  censure  sha ll be  g iven  a  m in im um  of th irty  (30 ) days 
p rio r- w ritten  no tice , w h ich  m ay inc lude  em a il sen t to  the  last em a il address on  file  w ith  the 
N e ighborhood  C ouncil, o f any m eeting  a t w h ich  the  m otion  to  censure  w ill be  conside red . 
The  no tice  sha ll p rov ide  the  specific  facts and g rounds fo r the  p roposed  censure  as 
specified  in  1  above . The  Board  sha ll a lso  p rov ide  a  copy o f the  no tice  to  the D epartm en t 
o f N e ighborhood E m pow erm ent a  m in im um  o f th irty  (30 ) days p rio r to  the  m eeting a t w h ich  
the  m otion  to  censure  w ill be  conside red . 

 
4 . The  Board  m em ber sub ject to  censure  sha ll be  g iven  a  reasonab le  opportun ity  to  
be  heard  a t the  m eeting , e ithe r o ra lly  o r in  w riting , p rio r to  the  B oard ’s  vo te  on  a  m otion  o f 
censure . 

 
5 . The  Board  sha ll dec ide by a  m a jo rity  vo te  o f those  p resen t and  vo ting  w he ther 
o r no t the B oard  m em ber shou ld  be  censured. The  Board  m em ber w ho  is  the  sub ject o f 
the  censure m otion sha ll n  

 
S ec t io n  9 :  R em o v a l  - A ny Board  m em ber m ay be rem oved by the  N e ighborhood  C ouncil 
(“N e ighborhood  C ouncil”) fo r cause , fo llow ing  a  good  fa ith  de te rm ina tion  by the B oard  tha t the  
m em ber has engaged  in  conduct tha t is  con tra ry  to  ru les and  regu la tions app licab le  to  the 
B oard  o r tha t im pedes the  o rderly  bus iness o f B oard opera tions. A  Board  m em ber sha ll no t be  
sub ject to  rem ova l under th is  Po licy , un less the  m em ber has been  censured  a t least once 
pursuan t to  the  Board  o f N e ighborhood C om m iss ioners ’ (“C om m iss ion ”) C ensure  P o licy . 
G rounds fo r rem ova l inc lude , bu t a re  no t lim ited  to , pe rs is ten t d isruptive  conduct a t m ee tings, 
v io la tions o r abuses o f the  Board ’s  by law s o r s tand ing  ru les, v io la tions o f the C ode  o f C onduct, 
acting  on  beha lf o f the  B oard  w ithou t authoriza tion , and  m isuse  o r abuse  o f the  censure  o r 
rem ova l p rocesses by acting  in  bad  fa ith . 

 
The  Board  sha ll use  the  fo llow ing p rocedure w hen  rem oving  a  B oard  m em ber: 

 
1 . A  m otion to  rem ove  a  B oard  m em ber m ay be in itia ted  by any th ree (3 ) B oard 
m em bers. Those  Board  m em bers sha ll not constitu te  a  m a jo rity  o f the  quorum  of any 
N e ighborhood  C ouncil body, such as a  com m ittee . The p roposed m otion  sha ll be  de live red  
to  any o ffice r o f the B oard  o r a  specific  o ffice r o r m em ber o f the  Board  as m ay be  specified  
in  the by law s o r stand ing  ru les o f the  N e ighborhood  C ouncil. The m otion  sha ll be  in  w riting  
and  p rov ide the  specific  facts  and g rounds fo r the  p roposed rem ova l action  inc lud ing  the  
da te (s) and  specific  conduct re lied  upon  fo r the  m otion. The  m otion  sha ll not be based  
upon  conclus ions, e .g ., “fo r a lleged  v io la tions o f the  C ode  o f C onduct” bu t sha ll con ta in  
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factua l s ta tem ents tha t describes conduct on ly  and is  no t in tended to em barrass or hum ilia te  the  
board  m em ber. The m otion  to rem ove sha ll a lso  inc lude a  copy o f the prior censure  m otion  and the 
da te  it w as passed. 

 
2 . The  Board  m em ber, g roup  o f Board m em bers o r com m ittee  responsib le  fo r se tting  
the  fina l Board  agenda sha ll lis t and  b rie fly  describe  the m otion on the  agenda  o f the  next 
regu la r o r specia l Board  m eeting  schedu led  a t least th irty  (30 ) days fo llow ing  the  de live ry  
o f the  p roposed  rem ova l m otion . 

 
3 . The  Board  m em ber sub ject to  rem ova l sha ll be  g iven  a  m in im um  of th irty  (30 ) days 
p rio r w ritten  no tice , w h ich  m ay inc lude  em a il sen t to  the  last em a il address on file  w ith  the 
N e ighborhood  C ouncil, o f any m eeting  a t w h ich  a  m otion  to  rem ove  w ill be  heard . The  
no tice  sha ll p rov ide  the specific  facts  and  g rounds fo r the p roposed  rem ova l as specified  
in  1  above. The  B oard  sha ll a lso  p rov ide  a  copy o f the notice  to  the  D epartm en t o f 
N e ighborhood  E m pow erm ent a  m in im um  o f th irty  (30 ) days p rio r to  any m eeting  a t w h ich  
a  m otion to  rem ove  w ill be  conside red . 

 
4 . The  Board  m em ber sub ject to  rem ova l sha ll be  g iven  reasonab le  tim e  to  be  
heard  a t the  m eeting , e ithe r o ra lly  o r in  w riting , p rio r to  the  Board ’s  vo te  on  a  m otion  fo r 
rem ova l. 

 
5 . The  Board  sha ll dec ide w he ther o r no t the  B oard  m em ber shou ld  be rem oved  by 
an  a ffirm a tive  vote  o f tw o-th irds (2 /3 ) o f the  cu rren tly  s itting  B oard  m em bers. The B oard  
m em ber w ho  is  the  sub ject o f the  rem ova l m otion  sha ll no t be  a llow ed  to  vo te  and  sha ll 
no t be  counted  w hen de te rm in ing  the  tw o-th irds (2 /3 ) m a jo rity  vo te . Fo r the  purpose  o f the  
rem ova l m otion, absten tions sha ll no t be  coun ted as vo tes. 

 
6 . In  no  even t sha ll a  m otion  to  rem ove  a  Board  m em ber be  heard  by the  
N e ighborhood  C ouncil w ith in  s ix ty  (60 ) days o f the next e lection  o r se lection. 

 
7 . The  C om m iss ion  m ay rev iew  a  N e ighborhood  C ouncil’s  rem ova l dec is ion  if 
requested  to  do  so  by the  a ffected  B oard m em ber. O nce  the  request is  m ade  fo r the  
C om m iss ion  to  rev iew  the  dec is ion  to  rem ove, the N e ighborhood C ouncil vo ting  to  rem ove  
the  board m em ber m ay no t fill the  vacancy crea ted  by the  rem ova l un til the  C om m iss ion  
has m ade  a dec is ion  on  w he ther the  rem ova l w as p roper o r the  C om m iss ion  dec lines to  
rev iew  the  m atte r. The  C om m iss ion ’s  dec is ion w he ther to  hear o r dec line  to  hear the 
rem ova l rev iew  request sha ll be  sen t in  w riting  to  the requesto r and the  N e ighborhood  
C ouncil w ith in  30  days a fte r the  request fo r rev iew  is  de live red. 

 
8 . A  request fo r the  C om m iss ion  to  rev iew  a  N eighborhood  C ouncil’s  rem ova l 
dec is ion  sha ll p roceed as fo llow s: 

 
a . The  request m ust in  w riting  and  m ust be de live red  to  the  E xecu tive  
A ss is tan t o f the  C om m iss ion  o r, in  the absence  o f an  E xecutive  A ss is tan t, to  the 
P res ident o f the  C om m iss ion  w ith in  th irty  (30 ) days o f the  da te  o f the action  by the  
N e ighborhood  C ouncil to  rem ove the  B oard  m em ber. 

 
b .          The  request m ust s ta te  the  bas is  fo r the rev iew . The request sha ll not c ite  o r 

p resen t any ev idence not considered by the N e ighborhood C ouncil bu t m ust address on ly 
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p rocedura l defic ienc ies. 
 

c .          If the  C om m iss ion  dete rm ines the  request fo r rev iew  ra ises suffic ien t 
questions regard ing  p rocedura l defic ienc ies and  agrees to  hear the  rev iew , it w ill be  
p laced on  the agenda  o f a  regu la r o r specia l m ee ting  o f the  C om m iss ion  w ith in  s ix ty  
(60 ) days o f rece ip t o f the  request fo r rev iew . 

 
d .          A t the  rev iew  the  C om m iss ion  w ill de te rm ine  if the  facts  as p resen ted  
support the  rem ova l m otion  and if the  p rocedures se t ou t in  th is  po licy  w ere  co rrectly  
app lied. 

 
e .          If the  C om m iss ion  dete rm ines tha t the re  w ere  e ithe r factua l o r p rocedura l 
de fic ienc ies, the  C om m iss ion  m ay e ithe r re insta te  the  Board  m em ber o r re tu rn  the  
m atte r to  the  N e ighborhood  C ouncil fo r fu rther conside ra tion. 

 
f.         If the C om m iss ion  re tu rns the  m atte r fo r fu rthe r conside ration  and  the  
N e ighborhood  C ouncil does no t act w ith in  s ix ty  (60 ) days o f the C om m iss ion ’s  dec is ion  
the  Board m em ber w ill be  conside red  re insta ted . 

 
g .         D uring  the period  o f appea l the  Board  m em ber sha ll no t be  coun ted as part o f 
the  Board fo r any quorum  and sha ll no t pa rtic ipa te  in  any B oard  actions. 

 
h .         If the m atte r is  re tu rned  to  the  N e ighborhood  C ouncil fo r fu rthe r 
conside ration  the B oard  m em ber sha ll not be  coun ted  as part o f the  B oard  fo r any 
quorum  and  sha ll no t pa rtic ipa te  in  any B oard  actions un til the  B oard takes action as 
requested  by the  C om m iss ion  o r un til the  exp ira tion  o f the  s ix ty  (60 ) day tim e period . 

 
9 .      Th is  po licy  is  no t in tended  to  restric t o r e lim ina te  a  N e ighborhood  C ouncil’s  
ab ility  to  rem ove  o r render ine lig ib le  to  se rve , B oard  m em bers w ho fa il to  a ttend  m eetings, 
jo in  com m ittees, m a in ta in  the ir s takeho lder s ta tus, o r pe rfo rm  o ther du ties as m ay be  
described in  the  N e ighborhood  C ouncil’s  by law s and /o r s tand ing  ru les. N or is  it in tended to  
lim it a  N e ighborhood  C ouncils  ab ility  to  rem ove  com m ittee cha irs  o r com m ittee  m em bers 
accord ing to  the N e ighborhood  C ouncil’s  by law s and /o r s tand ing  ru les. 

 
S ec t io n  10 :  R es ig n a t io n  - A  B oard  m em ber m ay res ign  from  the C ouncil and  the  pos ition  
sha ll then  be  deem ed vacan t. A ny m em ber o f the B oard  w ho  ceases to  be  a   “S takeho lder”, 
as defined in  A rtic le  IV , is  requ ired  to  subm it h is  o r he r res igna tion  to  the  Board fo r 
d iscuss ion  and action  a t a  B oard  m eeting . R em ova l o f the  Board  m em ber requ ires a  
m a jo rity  o f the  a ttend ing  B oard  M em bers. 

 
S ec t io n  11 :  C o m m u n i ty  O u t r eac h  - The  C ouncil sha ll d irect tha t a  system  o f ou treach  be  
institu ted  to  in fo rm   “S takeho lder” as to  the  exis tence  and activ ities  o f the C ouncil, inc lud ing 
its  B oard e lections, to  find  fu tu re  leaders o f the  C ouncil, and  to  encourage  a ll C om m un ity  
S takeho lders to  seek leadersh ip  pos itions w ith in  the  C ouncil. 
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The  C ouncil sha ll m a in ta in  a  w ebsite  p resence  to  d issem ina te  in fo rm ation  to  C om m un ity  
S takeho lders and  o thers in te rested  in  the  C ouncil. 
 
In  add ition , the  Board  sha ll c rea te , o r sha ll cause  to  be  crea ted , a  m arke ting  p lan to  so lic it 
pa rtic ipa tion   “S takeho lder”. The  p lan m ay inc lude , fo r exam p le , the crea tion  o f flye rs , 
postca rds, pam ph le ts and  o the r re la ted  m ateria ls . It m ay a lso  inc lude  e -m a il b lasts  to  va rious 
o rgan izations inc lud ing a  regu la rly  schedu led  e -b last to  loca l governm ent o ffic ia ls  and  to  the  
C ham ber o f C om m erce , N e ighborhood W atch , H om e O w ners ’ A ssocia tion  and  o the r loca l 
o rgan izations as de te rm ined  by the B oard . 

 
O u treach  a lso shou ld  be  undertaken  a t pub lic  events  and  sha ll be coord inated w ith  o the r 
N e ighborhood  C ouncils  w hen  appropria te . 

 
A R T IC L E  V I O FF IC E R S  

S ec t io n  1 :  O f f i c e r s  o f  th e  B o ar d  - The  o fficers  o f the  Board  (“O fficers”) sha ll inc lude  the  
fo llow ing  pos itions w h ich  a ll toge ther com prise  the  E xecu tive  C om m ittee : P res iden t, F irs t V ice  
P res ident, Second  V ice  P res iden t, S ecre ta ry , and T reasure r, and  C om m un ica tions O ffice r. 

 
S ec t io n  2 :  D u t ies  an d  P o w er s  - The  du ties o f the O ffice rs  a re  as fo llow s and a lso  inc lude 
such  add itiona l du ties as m ay be  adopted by o ffic ia l action  o f the  Board : 

 
A . The  P res iden t sha ll be  the  p rinc ipa l execu tive  o ffice r o f the  C ouncil and  sha ll in  
genera l superv ise  and  con tro l a ll o f the  bus iness and  a ffa irs  o f the  C ouncil. The  
P res ident sha ll p res ide a t a ll m ee tings o f the B oard . The  P res iden t sha ll ensure  tha t a ll 
books, reports and  ce rtifica tes requ ired  by law  a re  p roperly  kep t in  the  C ouncil reco rds 
o r filed  w ith  the appropria te  agency. The  P residen t m ay s ign , w ith  the  S ecreta ry  o r any 
o the r p roper o ffice r o f the  C ouncil authorized  by the  B oard , any instrum ents tha t the  
B oard  has au thorized to  be execu ted , excep t in  cases w here  the  s ign ing  and  execu tion 
the reof sha ll be  express ly  de lega ted  by the Board . A s m ay becom e necessary, the  
P res ident m ay appo in t a  B oard  M em ber to  assum e the  responsib ilities  o f the T reasure r 
o r S econd  S igner w hen  tra ined  and  ce rtified . The  P res iden t sha ll a lso  have  those 
add itiona l du ties inc iden t to  the  o ffice  and  those  tha t m ay be  p rescribed  by the  Board  
from  tim e  to  tim e . 

 
B . The  F irs t V ice  P res iden t sha ll, in  the  absence o f the  P res iden t, pe rform  the  du ties o f 
the  P res ident, and  w hen  so  acting, sha ll have a ll the  pow ers o f and  be  sub ject to  a ll the  
restric tions upon  the P res iden t. The F irs t V ice  P res iden t sha ll pe rform  such  o the r du ties 
as from  tim e  to  tim e  m ay be ass igned  to  the  F irs t V ice  P res iden t by the  P res iden t o r by 
the  Board. 

 
C . The  Second  V ice P res iden t, in  the  absence  o f the  P res iden t and  F irst V ice  P res ident, 
sha ll pe rfo rm  the  du ties o f the  P res iden t, and w hen  so  acting , sha ll have  a ll the pow ers 
o f and  be  sub ject to  a ll the  restric tions upon  the  P res iden t. The  S econd  V ice  P res ident 
sha ll pe rfo rm  such  o the r du ties as from  tim e  to  tim e  m ay be  ass igned  to  the S econd 
V ice  P res iden t by the  P res ident o r by the  B oard . 
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D . The  Secre ta ry  sha ll p repare  and  keep  the  m inu tes o f a ll m ee tings o f the B oard  in  the 
appropria te  books; see tha t a ll no tices a re  du ly  g iven  in  accordance  w ith  the B row n A ct 
and  p rov is ions o f these  B ylaw s o r as requ ired  by law ; be custod ian o f the  records o f the  
C ouncil; keep  a  reg is ter o f the  post o ffice  address o f each  m em ber furn ished  to  the  
S ecre ta ry  by such  m em ber; and  in  genera l pe rfo rm  a ll du ties inc iden t to  the  o ffice  o f 
S ecre ta ry  and such o the r duties as from  tim e to  tim e  m ay be ass igned  to  the  Secre ta ry  
by the  P res iden t o r by the  Board o f D irecto rs . The  Secre ta ry  sha ll file  any ce rtifica te  
requ ired  by any s ta tu te , federa l o r s ta te . The S ecre ta ry  sha ll p resen t to  the  
m em bersh ip  a t any m eetings any com m un ica tions addressed  to  the  S ecre ta ry  o f the  
C ouncil. The  S ecre ta ry sha ll a ttend  to  a ll co rrespondence  o f the  C ouncil. 

 
E . The  T reasure r sha ll m a in ta in  the records o f the  C ouncil's  finances and  books o f 
accoun ts and  perfo rm  o ther du ties in  accordance  w ith  the C ouncil's  F inancia l 
M anagem ent P lan and the  D epartm en t’s  po lic ies and  p rocedures. 

 
F . The  C om m un ications O ffice r sha ll be  responsib le  fo r ou treach  to  m axim ize  
s takeho lder aw areness and invo lvem ent, and  if d irected  by the  Board , to  oversee  the  
estab lishm ent and m a in tenance o f a  w ebsite . The  C om m un ica tions O ffice r w ill m on ito r 
and  com m un ica te  to  the  B oard  in fo rm ation  rece ived  th rough  the  E arly  N o tifica tion  
S ystem . 

 
S ec t io n  3 :  S e lec t io n  o f  O f f i c e r s  –  
O ffice r pos itions sha ll be  filled  annua lly . 

 
S ec t io n  4 :  O f f i c e r  Term s  - The  O ffice rs  sha ll se rve  one  (1 ) year te rm s and  se rve  a t the  
p leasure o f the B oard . They m ay stand  fo r ree lection annua lly . 

 
 

A R T IC L E  V II C O M M ITTE E S  A N D  TH E IR  D U TIE S  
 

A ll S tand ing  and  Ad  H oc C om m ittees sha ll be  estab lished  by the Board . S uggestions fo r 
com m ittees m ay com e from  C om m un ity  S takeho lders o r from  m em bers o f the B oard , and a ll 
such  suggestions sha ll be  vo ted  upon  by the  B oard . 

 
S ec t io n  1 :  S tan d in g  C o m m i t tees  –  In ten tiona lly  Left B lank 

 
S ec t io n  2 :  A d  H o c  C o m m i t tees  –  The B oard m ay crea te  A d H oc C om m ittees as needed  to  
dea l w ith  tem pora ry issues. 

 
S ec t io n  3 :  C o m m i t tee C r ea t io n  an d  A u th o r iza t io n  

 
A . C o m m i t tee  A u th o r i t y  - A ll com m ittee  recom m endations sha ll be b rough t back to  the 
fu ll B oard  fo r d iscuss ion  and  action. 

 
B . C o m m i t tee  S t r u c tu r e  –C om m ittee  C ha irs  sha ll be  appo in ted  by the P res iden t and  
ra tified  by the  Board . A  C om m ittee  C o-cha ir m ay be  appo in ted  by the  C om m ittee C ha ir. 
The  C o-C ha ir, in  absence  o f the  C ha ir, m ay conduct the  m eeting as long  as a t least one  
B oard  M em ber is  p resen t. S tand ing  C om m ittees sha ll be  com prised o f a t least tw o  (2 ) 
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B oard  m em bers and  m ay inc lude  any in te rested  S takeho lders. A d H oc C om m ittees 
sha ll be com prised  e igh t (8 ) o r less B oard  m em bers and  m ay inc lude  any in te rested 
S takeho lders. A d hoc com m ittees tha t inc lude  non-board  m em ber stakeho lders sha ll 
be  agend ized and  no ticed  in  keep ing  w ith  the B row n A ct. 

 
C . C o m m i t tee  A p p o in tm en t  –  A ll C om m ittee C ha irs  sha ll be  appo in ted  by the  B oard . 
O n ly  those  C om m ittee  m em bers w ho  a re  Board  m em bers a re  e lig ib le  to  se rve  as 
C ha irm an  o f a  com m ittee . The  C ha irs  sha ll keep  a  w ritten  record  o f C om m ittee  
m eetings and  sha ll p rov ide  regu la r reports  on C om m ittee  m atte rs  to  the  Board . 

 
D . C o m m i t tee  M eet in g s  –  S tand ing  C om m ittee  m eetings a re  sub ject to  and  sha ll be  
conducted in  accordance  w ith  the  d ic ta tes o f the  B row n A ct. A d hoc com m ittees tha t 
inc lude  non-board m em ber s takeho lders sha ll be  agend ized , noticed , and  conducted  in  
keep ing  w ith  the  B row n A ct. 

 
E . C h an g es  to  C o m m i t tees  - The  Board m ay estab lish , d isband  o r m ake  changes as 
needed  to  any S tand ing  o r Ad  H oc com m ittee. A ny such  action by the  B oard  sha ll be  
no ted  in  the C ouncil m ee ting  m inu tes. 

 
F . R em o v a l  o f  C o m m i t tee  M em b ers  –  C om m ittee  m em bers m ay be  rem oved  in  the 
sam e m anner in  w h ich they w ere  appo in ted . 

 
 

A R T IC L E  V III M E E TIN G S 
 

A ll m ee tings, as de fined  by the  R a lph  M . B row n A ct (California Government Code Section 
54950.5 et seq.), sha ll be  no ticed and  conducted  in  accordance  w ith  the  A ct, the  
N e ighborhood  C ouncil A genda  P osting  Po licy , and  a ll o the r app licab le  law s and  governm enta l 
po licy . 

 
S ec t io n  1 :  M ee t in g  T im e an d  P lac e  –  A ll R egu la r C ouncil and  Specia l C ouncil m eetings 
sha ll be he ld  w ith in  the C ouncil boundaries a t a  loca tion , da te  and  tim e  se t by the  Board . A  
ca lendar o f regu la r m ee tings sha ll be  estab lished  by the  Board  a t its firs t regu la r m ee ting o f 
each  ca lendar year. 

 
A . R eg u la r  M ee t in g s  –  R egu la r C ouncil m eetings sha ll be  he ld  a t least once  per 
quarte r and m ay be  he ld  m ore  frequen tly  as de te rm ined by the  B oard . P rio r to  any 
action  by the  Board , the re  sha ll be  a  pe riod  o f pub lic  com m ent. The  B oard  sha ll 
de te rm ine the leng th  and  fo rm at o f the  period as appropria te . 

 
B . S p ec ia l  M ee t in g s  –  The  P res iden t o r a  m a jority  o f the  Board  sha ll be  a llow ed to  ca ll 
a  S pecia l C ouncil M ee ting  as needed . 

 
S ec t io n  2 :  A g en d a  S et t in g  –  The  P res ident sha ll se t the agenda  for each  C ouncil m eeting. 

 
S ec t io n  3 :  N o t i f i c a t io n s /P o s t in g s  –  A t a  m in im um , m eeting  no tices sha ll be  posted in  
com p liance  w ith  the  R a lph  M . B row n A ct and in  com p liance  w ith  C ity  o f Los Ange les 
N e ighborhood  C ouncil posting  po licy . A n  upda ted lis ting  o f the  N e ighborhood C ouncil’s 
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phys ica l posting loca tion /s  sha ll be kept on  file  w ith  the  N e ighborhood  C ouncil. Fa ilu re  to  
rece ive  a  m eeting  no tice  w ill no t inva lida te  the  m eeting . 

 
S ec t io n  4 :  R ec o n s id er a t io n  –  The  Board  m ay reconside r and  am end its  actions. O n ly  those  
ind iv idua ls  vo ting on the  p reva iling  s ide o f an  action  m ay b ring  a  m otion  to  reconside r tha t 
action . Th is  m otion  m ust be  seconded . 

 
A ctions o r m otions m ay no t be  reconside red  if they have  been partia lly  ca rried  ou t, if the  vote  
has caused som eth ing to  be  done  tha t canno t be  undone, w hen  a  con tract has been  m ade  and  
the  o the r pa rty  has been  no tified  o f the vo te , o r w hen  som e other parliam enta ry m otion can 
ob ta in  the  sam e resu lt. 

 
A  m otion to  reconside r m ay be  b rough t up  a t the  sam e m eeting . Th is  m ust be done  
im m ed ia te ly  fo llow ing  the  o rig ina l m o tion . A  m otion  m ay a lso  be  b rough t up  a t the  next 
regu la rly  schedu led  m eeting . A  m em orandum  m ust be  subm itted  to  the  S ecre ta ry  o r o ther 
ind iv idua l responsib le  fo r p reparing  the  agenda  a t least tw o  (2 ) days in  advance  o f the  deadline  
fo r posting  no tices fo r the  m eeting . Th is  m em orandum  sha ll iden tify  the  reason(s) fo r 
reconside ration . The m otion  to  reconside r sha ll then  be  added  to  the  agenda . If the m otion 
succeeds, the  o rig ina l item  sha ll once  aga in  be  under d iscuss ion  and  the  B oard  sha ll take  
ano ther vote  on  the m atte r. 

 
A R T IC L E  IX  F IN A N C E S  
 

A . The  Board  sha ll rev iew  its  fisca l budge t and  m ake  ad justm ents as needed  to  com p ly w ith  
C ity  law s and  C ity  adm in is tra tive  ru les, and  to  keep in  com p liance  w ith  G enera lly  A ccep ted  
A ccounting  P rinc ip les and  the C ity ’s  m anda te fo r the  use  o f s tandard ized  budge t and  m in im um  
find ing a lloca tion requ irem ents. 

 
B . The  Board  sha ll adhere  to  a ll ru les and  regu la tions p rom u lgated by appropria te  C ity  o ffic ia ls  
regard ing the  C ouncil’s  finances, w here  the  term  “appropria te  C ity  o ffic ia ls” m eans those  
o ffic ia ls  and /o r agencies o f the  C ity  o f Los Ange les w ho  have  au thority  over N e ighborhood  
C ouncils . 

 
C . A ll financ ia l accoun ts and  records sha ll be  ava ilab le  fo r pub lic  inspection . 

 
D . A t each  R egu la r Board m eeting, the  T reasurer sha ll p rov ide to  the Board  de ta iled  reports  o f 
the  C ouncil’s  accoun ts. 

 
 

A R T IC L E  X  E L E C TIO N S 
 

S ec t io n  1 :  A d m in is t ra t io n  o f  E lec t io n  – The C ouncil's  e lection w ill be  conducted pursuan t to  
any and  a ll C ity  o rd inances, po lic ies and  p rocedures perta in ing  to  N e ighborhood  C ouncil 
e lections. 

 
S ec t io n  2 :  G o v er n in g  B o ar d  S t r u c tu r e  an d  V o t in g  – The num ber o f B oard  sea ts , the  
e lig ib ility  requ irem ents fo r ho ld ing  any specific B oard seats , and  w h ich  C om m un ity 
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S takeho lders m ay vo te  fo r the  Board  sea ts  a re  noted in  A ttachm ent B . For each  ca tegory, 
vo te rs  sha ll be  perm itted  to  vo te  fo r as m any cand ida tes as the re  a re  open  sea ts fo r tha t 
specific  ca tegory. 

 
S ec t io n  3 :  M in im u m  V o t in g  A g e  – E xcep t w ith  respect to  a  You th  B oard S ea t, a  
s takeho lder m ust be a t least 16  years o f age  on  the  day o f the  e lection  o r se lection  to  be 
e lig ib le  to  vo te .  [S ee  Adm in . C ode  §§  22 .814(a ) and 22.814(c)] 

 
S ec t io n  4 :  M eth o d  o f  V er i f y in g  S tak eh o ld er  S ta tu s  –  V o te rs w ill ve rify  the ir S takeho lder 
s ta tus th rough  w ritten  se lf-a ffirm a tion . 

 
S ec t io n  5 :  R es t r i c t io n s  o n  C an d id a tes  R u n n in g  fo r  M u l t ip le  S ea ts  –  A  cand ida te  sha ll 
dec la re  the ir cand idacy fo r no  m ore  than  one (1 ) pos ition  on  the  C ouncil B oard  during  a  s ing le  
e lection cyc le . 

 
S ec t io n  6 :  O th er  E lec t io n  R e la ted  L an g u ag e  

 
A . The  app lica tion  m ay be  accom pan ied  by a  C and ida te  S ta tem ent o f one  hundred and  
fifty  (150) w ords o r less, tw e lve  (12 ) po in t font o r la rge r, and  m ay not inc lude  any 
p ic tu res, p ro fan ity  o r com m ents about any o the r cand idates. Those ind iv idua ls  w ith  a  
p lu ra lity  o f vo tes sha ll be  e lected. In  the  event o f a  tie , the  C ity  sha ll de te rm ine the tie  
b reak ing  m ethod . 

 
B . The  Board  m ay estab lish  an E lection  C om m ittee  a t least one  hundred  and  tw en ty 
(120) days p rio r to  E lection  D ay to  p rov ide  ass is tance  to  the  C ity  C lerk  in  p reparing  fo r and   

conducting  B oard  e lections every fou r years. The  E lection  C om m ittee 's  m a in  ro le  w ill be  to  
conduct ou treach . The  C ha ir o f the  E lection C om m ittee  sha ll se rve  as an  E lection L ia ison  to  
the  C ity  C le rk . A ll ou treach  e ffo rts  shou ld  con fo rm  to  the  C ityw ide  E lection  P rocedures. The  
vo te  sha ll be by o ffic ia l ba llo t. The  e lection  sha ll be  so  guarded  and  conducted as to  de tect 
fraud  and p reserve  the purity  and  security  o f the  ba llo t. The  ba llo t sha ll lis t the  nam es o f 
those ind iv idua ls  tha t have  been appropria te ly qua lified  by the C ity . These  nam es sha ll 
appear in  random  order fo r each  sea t. N o C om m un ity  S takeho lder sha ll be ab le  to  vo te  m ore  
than one  (1 ) ba llo t. N o C om m un ity  S takeho lder m ay vo te  by p roxy or m a il. 
 
 

A R T IC L E  X I G R IE V A N C E  P R O C ES S 
 

The  N e ighborhood  C ouncil g rievance  rev iew  p rocess w ill be  conducted  pursuan t to  any and  a ll 
C ity  o rd inances, po lic ies and  p rocedures perta in ing to  N e ighborhood  C ouncil g rievances. 

 
Th is  g rievance  p rocess is  in tended to  address m atte rs  invo lv ing  p rocedura l d ispu tes, such  as 
the  Board 's  fa ilu re  to  com p ly w ith  B oard  R u les o r these  B ylaw s. It is  no t in tended to  app ly  to  
C om m un ity  S takeho lders w ho  m ere ly  d isagree  w ith  a  pos ition  o r action  taken by the  B oard  a t 
one  (1 ) o f its  m ee tings, w h ich  g rievances m ay be  a ired  pub lic ly  a t C ouncil m ee tings. 
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A n  ad-hoc g rievance  pane l consis ting o f a t least th ree  (3 ) C om m un ity  S takeho lders appo in ted  
by the  P res iden t and  w ith  the  approva l o f the  B oard  sha ll exam ine  the  issue  and subm it a  
w ritten  report and  recom m endation  to  the  secre ta ry  w ith in  seven ty-five  (75 ) days o f g rievance  
no tifica tion . The  m atte r sha ll be  p laced  on  the agenda o f the next m ee ting . In  accordance 
w ith  the R a lph  M . B row n A ct, the  m atte r sha ll no t be  d iscussed until tha t m ee ting . 

 
In  the  even t tha t a  g rievance  canno t be  reso lved  th rough  th is  p rocess, then  the  m atte r m ay be  
re fe rred  to  the  D epartm en t fo r conside ra tion . 

 
A R T IC L E  X II P A R L IA M E N TA R Y  A U TH O R ITY  
 

The  C ouncil sha ll use  the  R osenberg ’s  ru les o f o rder w hen conducting  C ouncil m ee tings. 
 

A dd itiona l ru les and /o r po lic ies and  p rocedures regard ing  the  conduct o f the  B oard  and /o r 
C ouncil m ee tings m ay be  deve loped and  adop ted by the B oard . 

 
A R T IC L E  X III A M E N D M E N TS  

 
A . A ny Board  m em ber m ay p ropose  an  am endm ent to  these  B ylaw s by requesting  tha t the  
S ecre ta ry  p lace  the item  on  the  agenda . 

 
B . A ny “S takeho lder” m ay p ropose  an  am endm ent to  these  B ylaw s during  the  pub lic  

com m ent pe riod  o f a  regu la r C ouncil m eeting. 
 

C . A ny p roposa l to  am end  the  B ylaw s sha ll be  fo rm a lized  in  w riting  and  noticed  on  the  agenda  
fo r pub lic  d iscuss ion and  Board  vo te  a t the next regu la r C ouncil m ee ting . 

 
D . A n  am endm ent to  these  by law s requ ires a  tw o-th irds (2 /3 ) vo te  o f the  B oard  m em bers 
p resen t a t a  du ly  no ticed  genera l o r specia l m ee ting . A ll changes sha ll then  be  fo rw arded to  
the  D epartm ent fo r rev iew  and  approva l. 

 
E . A m endm ents sha ll not be  va lid , fina l o r e ffective  until approved by the  D epartm en t. O nce 
approved , any changes in  the  B ylaw s sha ll becom e effective  im m ed ia te ly . 

 
A ny Board  m em ber o r  “S takeho lder” m ay p ropose  an  am endm ent to  these  B ylaw s. The  
B oard  sha ll fo rw ard a ll p roposa ls  to  a  B y law s C om m ittee  to  rev iew  and  to  p rov ide  
recom m endations to  the  B oard . 

 
 

A R T IC L E  X IV  C O M P L IA N C E  
 

The  C ouncil, its  rep resen ta tives, and a ll C om m un ity  S takeho lders sha ll com p ly w ith  these  
B ylaw s and  w ith  any add itiona l S tand ing  R u les o r P rocedures as m ay be adop ted  by the  B oard  
o f D irecto rs  as w e ll as a ll loca l, coun ty, s ta te  and  federa l law s, inc lud ing , w ithou t lim ita tion , the  
P lan , the  C ity  C ode o f C onduct, the  C ity  G overnm enta l E th ics O rd inance  (Los Angeles 
Municipal Code Section 49.5.1), the  B row n Act (California Government Code Section 54950.5 
et seq.), the  Pub lic  R ecords A ct, the  A m erican  D isab ilities  A ct, and  a ll law s and governm enta l 
po lic ies pe rta in ing to  C on flic ts  o f In te rest. 
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S ec t io n  1 :  C o d e  o f  C iv i l i t y  –  The  C ouncil, its  rep resen ta tives, and  a ll C om m un ity  
S takeho lders sha ll conduct a ll C ouncil bus iness in  a  c iv il, p ro fess iona l and  respectfu l m anner. 
B oard  m em bers w ill ab ide  by the C om m iss ion 's  N e ighborhood  C ouncil B oard  M em ber C ode  o f 
C onduct P o licy 

 
S ec t io n  2 :  T ra in in g  –Neighborhood Council Board Members, whether elected, selected, or 
appointed, are required to complete all mandatory trainings in order to vote on issues that come 
before the Council. Trainings available to Board Members are created to ensure success during 
their period of service. All Board Members shall complete mandatory trainings as prescribed by the 
City Council, the Commission, the Office of the City Clerk, Funding Division, and the Department. 

 
S ec t io n  3 :  S e l f -A s s es s m en t  –  In ten tiona lly  Le ft B lank 
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ATTACHMENT A - Map of Lake Balboa Neighborhood Council 
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ATTACHMENT B – Governing Board Structure 
Lake Balboa Neighborhood Council -17 Board Seats 

 
BOARD POSITION # OF 

SEATS 
ELECTED OR 
APPOINTED? 

ELIGIBILITY TO RUN FOR 
THE SEAT 

ELIGIBILITY TO VOTE 
FOR THE SEAT 

Residential Stakeholder 
Representative (RSR) 
Term: 4 Years 

6 Elected Any stakeholder whose primary 
residence or living space is located 
within the Council's boundaries 
whether in a home, apartment, 
condominium or other 
accommodations, and is18 years 
or older at the time of election. 

Stakeholders 16 years of 
age and above. 

Business Stakeholder 
Representative (BSR) 
Term: 4 Years 

3 Elected Any stakeholder who (1) owns a 
business; (2) owns business rental 
or real property; or (3) works within 
the Council's boundaries, and is 18 
years or older at the time of 
election. 

Stakeholders 16 years of 
age and above. 

Organizational Stakeholder 
Representative (OSR) 
Term: 4 Years 

3 Elected Any stakeholder who participates 
in community organization such 
as: religious institution, 
educational institution, community 
organization, non-profit 
organization, neighborhood 
association, school/parent group, 
faith based group, senior group, 
youth group, arts association, 
service organization, boys and 
girls club, cultural group, or 
environmental group within the 
Council's boundaries, and is 18 
years or older at the time of 
election. 

Stakeholders 16 years of 
age and above. 

Youth Stakeholder Representative 
(YSR) 
Term: 4 Years 

1 Elected Any stakeholder who is at least 14 
years and no more than 17 years 
of age on the day of the election  
. 

Stakeholders 14  years 
of age and above 

Senior Stakeholder Representative 
(SSR) 
Term: 4 Years 

1 Elected Any stakeholder that meets the 
criteria for RSR, BSR, or OSR 
AND is older than fifty-five (55) 
years of age at time of election. 

Stakeholders 16 years of 
age and above. 

At-Large Elected Community 
Interest Stakeholder Representative 
(ALECISR) 
Term: 4 Years 

1 Elected An ALECISR shall be any 
stakeholder who live, work or 
own real property  or declare a 
stake in the neighborhood as a 
community interest stakeholder, 
and is18 years or older at the 
time of election 

Stakeholders 16 years of 
age and above. 

At-Large Appointed Stakeholder 
Representative (ALASR) 
Term: 4 Years 

2 Appointed Stakeholder who meets the criteria 
for category RSR, BSR, or OSR 
and is18 years or older at the time 
of election. 

Current Board members 
appoint with approval by 
2/3 of Board members 
voting. 
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